
 

HOLY CROSS ACADEMY PTO EXECUTIVE BOARD MEETING 

1:30PM Wednesday, August 25, 2021 

 

 

1. Call to Order: Angela Murphy, Marlene McDonald (via telecommunication), Erin Lysher, Rosa 

Martinez, Deanna Rubright, Teresa Waineo, Tara Durant, Angela Tomayko, Larry Brooks, Jill 

Wolfe (special guest regarding Chocolate sales) and Dr. Fry. 

 

2. Opening Prayer: Dr. Fry 

 

3. Approval of last meeting’s minutes: Minutes Approved 

 

4. Introduction of members/attendees 

 

5. Committee and Event Reports:  

 
a. PTO closets (Angela Murphy, Angela Tomayko): Location of PTO closet of supplies 

are located in the closet to the right as you enter Father Bisson Hall. Additional storage 

for PTO items can be found in the closet behind the alter, to the right, in Father Bisson 

Hall. Consolidating PTO decorations/items into one space was discussed. 

b. Binders (Angela Murphy): Each event has a designated binder with detailed 

instructions on how the event should be executed. Binders can be found in the main 

office. Members/Chair of events can request binders from front desk personnel. All 

binders should be returned to the office and updated with after-action reports upon 

completion of the event.  

c. Email for events (Deanna Rubright): Suggested that parents should have the ability to 

submit questions, comments, and concerns to PTO via email. There was confirmation 

that a PTO president email does exist.  

d. Event feedback (Erin Lysher, Deanna Rubright, Teresa Waineo, and Rosa Martinez): 

The ice cream social/cakewalk had positive feedback. Area of improvements include 

lack of advertisement for cakewalks, an unknown amount of food for purchase, 

parents desire children to play without submitting a cake (possibly sell tickets in 

future), better sound system. The teacher welcome back luncheon was completed 

successfully. Area of improvements includes clear communication on who is 

providing what i.e., breakfast items, lunch. Wine and cheese: No negative items to 

report. The new family picnic had positive feedback. Areas of improvement: name 

tags, more structure, introductions, and opening prayers.  

e. Reimbursement procedures (Angela Murphy/Erin Lysher): There are a couple of ways 

to receive reimbursements for items purchased for PTO events. If you are buying 

something for an event, you may personally purchase items with your card/cash and 

submit a request for reimbursement. Erin Lysher has created a Google form to submit 

reimbursement requests. Forms will be emailed to those seeking reimbursement by 

Erin Lysher and once completed, the form is returned to treasure who will adjust the 

PTO budget accordingly. In the second step, if you paid for something with a physical 

card, you will request a PTO form from the front desk staff (Ms. Burke). The form will 

be routed through the PTO treasurer and Kathy Wetzel. Reimbursements will be sent 

in the form of a check via mail. If it is a catered event, you may order required items 

and have the front desk personnel (Ms. Burke) contact the establishment to pay for the 

items over the phone with the school credit card. A physical receipt as proof of 



purchase is required for all purchases, with no exceptions (email receipt is 

acceptable).  

f. Budget (Erin Lysher): July: have not received July financial. August: Unform sale 

income of $960.00, Ice cream Social: under budget. Wine and Cheese: under budget.  

g. Chocolate sale (Jill Wolfe, Angela Murphy): Considering raising buy-out price from 

$75.00 to $100.00. Various years have voted that chocolate sales are beneficial due to 

the different incomes of parents. Those who are low income can make chocolate sales 

during mass times giving low-income families an ability to participate in a fundraising 

event that is at no cost to them. Further discussion is required.  

h. Auction Inquiry (Larry Brooks, Angela Murphy): Previous years' auctions have been 

held to create funds. Currently, the event is on suspension and the budget is not reliant 

on auctions. Auction money was part of an expansion project and not correlated as a 

PTO event.  

i. Used uniform sale (Teresa Waineo, Angela Murphy): Discussion regarding assistance 

needed for the used uniform sale and the need for consistent participation. The most 

recent used uniform was unsuccessful. Areas of improvement: communication for 

volunteers, chairs should arrive prior to the designated time, a board member should 

be present for PTO. Further discussion is required.  

  
6. Future reports/Items for action: 

 
a. Angela Murphy will create a plan to conduct inventory and consolidate the PTO closets. 

b. Rosa Martinez will inquire about Wegman’s tax free sales on catering. 

c. Angela Murphy, Teresa Waineo and Deanna Rubright will create a plan to promote 

parent involvement n the PTO.  

d. Continuation of Chocolate sale fundraiser will be discussed in later meetings.  

e. Live volunteer link for events is to be created in an effort to attach and send out with E-

blast. 

f. Used Uniform sale in near future. Requesting more assistance. Branching out to parents 

for involvement was recommended.  

g. Emails for event volunteers that were collected during ice cream social will be converted 

into an electronic format for easier communication (emails can be sent to interested 

parties prior to event). 

h. Confirmation of fundraiser dates will be established in next meeting. 

i. Dates for meeting days will be announced by Angela Murphy.   

7. Next Board Meeting (September) and Adjournment Prayer: Dr Fry. 

 

 


